
        
 
 

      ACKNOWLEDGEMENT 
  
 

With my signature below, I acknowledge that I received a copy of the New Mexico Tech’s Drug 
Policy.  I also received a list of controlled substances, including how these substances are 
administered and the effects of these substances.  In addition, I received a description of the Federal 
penalties and sanctions for illegal possession of controlled substance and a list of Federal penalties 
for trafficking of controlled substances. 

 
I understand it is my responsibility to read this information.  If I do not understand this information, 
it is my responsibility to contact the Human Resources Office at 575-835-5206 to obtain assistance. 

 
 
 
 

EMPLOYEE SIGNATURE______________________________   DATE____________________ 
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Drug Abuse Policy 
 

The Drug Free Workplace Act of 1988 requires that all institutions receiving federal contracts of $ 
25,000 or more, and all institutions receiving federal grants, provide their employees with a drug 
free workplace.  Department of Defense regulations require that contractors establish procedures to 
ensure a drug free work force.  The regents and the administration of New Mexico Tech support 
these requirements.  They accept the challenge to maintain for all students and employees a safe and 
healthy environment.  They intend to adhere to both the spirit and letter of the regulations by 
implementing and enforcing this drug policy.  The regents and administration of New Mexico Tech 
are committed to protecting the rights of all students and employees.  In keeping with the mission of 
New Mexico Tech, emphasis is given to education as a primary vehicle for reducing to zero the use of 
illegal drugs and the abuse of other drugs.  Further, the regents and administration support and 
encourage research aimed at understanding drug effects and drug abuse and at developing effective 
treatment methods.  All employees must comply with this drug policy and respects the rights of their 
fellow employees. 
 
Rules Regarding Drugs 
 
The New Mexico Tech Drug Policy prohibits the following: 
 

1. Manufacture, distribution, dispensation, possessions, sale, purchase, or use of illegal drugs 
on Tech premises or business, or in Tech vehicles, or during work hours. 

2. Storing and illegal drug in locker, desk, vehicle, or other repository on Tech premises. 
3. Being under the influence of an illegal drug on Tech premises or business, or in Tech 

vehicles, or during work hours.  Being “under the influence” of an illegal drug is defined as 
testing positive at a specific mg/kg level. 

4. Switching or adulterating and urine or blood sample submitted for testing. 
5. Refusal to consent to testing when required by this policy. 
6. Failure on the part of an employee to report to the employee’s supervisor warnings by a 

physician that certain job should not be attempted while taking a prescribed drug. 
7. failure on the part of an employee to notify the Human Resources Office within 5 days of a 

conviction under and criminal drug for a violation occurring on Tech premises. 
 
 
Compliance 
 
All employees must comply with this drug policy. 
 
 
Employee Drug Abuse Awareness Program 
 
An educational program is being developed.  This program will make I possible to inform students, 
employees, and their families about 1) the effects of illegal drug abuse, 2) the provisions of this drug 
policy, 3) signs and symptoms of drug abuse, and 4) the availability of treatment for those who seek 
it.  Materials concerning drug abuse and drug effects will be available to all employees and their 
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families.  Education about the effects of drugs and drug abuse will be accomplished in many ways. 
Among these are: 
 

1. Materials on drug abuse will be included in academic coerces where appropriate. 
2. Specials courses and seminars will be given and employees will be allowed time off to 

attend these offerings. 
3. An employee assistance program (EAP) (see “Employee Assistance” on following page) will 

be able to answer questions about drug abuse and about this policy.  The EAP will also be 
able to refer employees and students to other resources for assistance. 

4. The library will make available books, journals, magazines, and cassettes, videotapes, and 
special publications giving information on drug abuse, treatment and rehabilitation 
programs, employees’ right to a drug free workplace, and laws regarding drug use and 
abuse.  The library will also make this policy available. 

5. The Human Resources Office will distribute widely and make available, at several locations, 
lists of all illegal drugs. 

6. Supervisory instruction will be provided on how to recognize when drugs may be 
contributing to a decline in performance or erratic employee behavior on the job. 

 
 
Employee Assistance 
 
The New Mexico Tech Employee Assistance Program’s aim is to help employees who seeking help 
with drug related problems or have been referred by their supervisors because of declining 
performance or erratic on-the-job behavior.  This program will help employees and students find 
treatment or counseling whenever it is feasible to do so.  Referral to or consultation with the 
employee Assistance Program is never mandatory nor a continued employment.  The employee has 
primary responsibility for voluntary seeking assistance when it is needed. 
 
The Employee Benefit Plan provides some coverage for treatment or drug problems.  Also, a variety 
of leave forms, paid and unpaid, may be available for employees receiving treatment for drug 
problems. 
 
Employees who have drug problems are urged to seek help.  They can contact the Employee 
Assistance Program without the permission or he knowledge of their supervisors.  Assistance will be 
provided on a confidential basis.  The continued to work at Tech of employees who seek such 
assistance will NOT be jeopardized because they seek help. 
 
Employees who pursue treatment voluntarily or as a result for referral by the Employee Assistance 
Program and who continue to work at Tech must meet all established standards of conduct and job 
performance and comply with this drug policy. 
 
 
Drug Testing 
 
The Department of Defense requires contractors to perform unannounced random drug test for 
employees in sensitive positions on DOD contacts.  This will be carried out in the following way.  At 
least once a year, a day will be selected at random by the president of New Mexico Tech.  Confidential 
Arrangements will be made with them firm carrying out the testing.  On that day, all employees in 
sensitive positions will be considered eligible for testing.  A random sample consisting of 10 to 50 
percent of those eligible will be tested.  The actual sample percent size and the method of random 
selection will be determined each year by the president of New Mexico Tech.  Offers of employment 
and promotions and transfers to sensitive positions are conditional on testing drug free. 
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Employees must sign a consent form provided by the Human Resources Officer prior to the 
administration of any drug test authorizing the testing.  Refusal to sign this consent for could result in 
disciplinary action, including termination of employment. 
 
Testing will be conducted in strict accordance with the Mandatory Guidelines for Federal Drug 
Testing Programs issued by the Department of Health and Human Services.  Sample collection will be 
conducted at a designated facility selected by Human Resources.  Employees who are tested will be 
given the opportunity to submit any information that may have an effect, such as a false positive, on 
their teat results.  Competent medical personal will evaluate this information.  If it is determined that 
the employee’s justification for a positive test result is sufficient that test will be declared void.  
Employees who test positive for illegal drugs may request a second test to be made of that specimen, 
and will be given the opportunity to explain the test results.  A positive test is defined as a specimen 
that tests positive on the initial immunoassay and is confirmed positive by using gas 
chromatography/mass spectrometry techniques. 
 
In addition to performing the random drug testing described above, all New Mexico Tech Hoist 
Operators will receive a mandatory unannounced annual drug test.  This test will be administered 
under the same standards described above. 
 
Sanctions for Violating the Drug Policy 
 
Any employee working in a sensitive position who is found in violation of the policy will not be 
permitted to remain working in a sensitive position.  The EMRTC Security Officer will notify the 
Department of Defense of violations by the employees working in sensitive positions. 
 
Any employee who knowingly violates or refuses to comply with the policy may be subject t 
immediate and serve disciplinary action that may include, but is not limited, termination.  This 
determination is made solely by the president of New Mexico Tech or his designated officer.  All of 
the protection accorded by New Mexico Tech’s grievance policies and other human resources policies 
are available to persons so disciplined.  
 
 
Acknowledgement of Receipt of Policy 
 
All employees of New Mexico Tech will sign a statement acknowledging that they have received a 
copy of the Policy and have read and understood the policy.  Employees are expected to comply with 
the provisions of this policy. 
 
Definitions 
 
 Definition of an Employee: 
   

An employee is defined as any person on the payroll of New Mexico Tech. 
  
 

Definition of Illegal Drugs: 
   

As used in this policy, “Illegal drug” means any controlled substance included in 
Schedules I through V of Section 202 of the Controlled Substance Act, 21 U.S.C. Section 812, 
as amended, updated or republished, heretofore or hereafter, and further defined in 21 C.F.R. 
Section 1308 (1987), as amended, update or republished, heretofore or hereafter, except a 
controlled substance included in Schedules II through V and used by the employee whose 
conduct is in a question pursuant to a valid prescription for medical purposes  filled in the 
United States. 
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 Employees in Sensitive Positions: 
  

“Employee in a Sensitive Position” means employee who has been granted security 
clearance for Department of Defense contract work and whose work  currently allows or 
requires access to classified information, an employee who is certified to operate dump, 
stake and tractor trucks, backhoes, fork lifts, and front loaders, bulldozers, scrapers, graders 
and cranes, an employee who has responsibility for or access to Institute funds or an 
employee who works as a campus police officer or security officer. 
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