
Accommodation Process           

Student Accepted     
to New Mexico Tech

Student Self 
Identifies with 

ODS

Student reads and 
signs the NMT 

Student Agreement 
for Disability Services 

Student Submits 
the Request for 
Accommodation 

Form to ODS

Student Does Not 
Complete the Student 

Request for 
Accommodation

Meeting with ODS cannot 
take place until Request for 

Accommodation form is 
completed and 

documentation is recieved 

Student Schedules 
a welcome meeting 

with ODS 

Student provides 
documentation to 

ODS 

Welcome meeting with ODS 
and student to discuss 

reasonable accommodations 
for equal access 
Approximately

1 hour

After meeting ODS reviews 
documentation, requested 

accommodations, 
determination of appropriate 

accommodations based on 

Student and ODS meet for a 
second time to review approved 
accommodations and cover any 

questions or concerns 

Student requests 
accommodation letters 

for current semester

Student picks up letters 
at ODS and delivers 
them to professors 
during office hours

Student brings 
current class 

schedule and syllabi 
for courses to initial 

meeting

Student is responsible for 
contacting ODS each 

semester to review and 
request accommodation 

Student discusses 
accommodations with 

faculty

Faculty and student 
questions regarding 

accommodations should be 
submitted to ODS Ext.6209 

or disability@nmt.edu

Student does not 
self identify with 

Student does not 
receive 

accommodations

Student may self identify 
with ODS at any time 
while enrolled at NMT

Student does not 
provide documentation 

to ODS

Student discusses 
documentation 

requirements with 

Student may provide 
documentation in the 

future

Accommodations are not retroactive; may take up to four weeks to impliment.


