[image: image1.jpg]NEW MEXICO TECH

SCIENCE « ENGINEERING « RESEARCH UNIVERSITY




Commencement 2019
INSTRUCTIONS for GRADUATES
There is no rehearsal for commencement.  

Please read these instructions to prepare for the activities of the ceremony.
1. Saturday, May 11, 7:30 am 

· Report to the east side of the gym for line up.  Wear your cap and gown.

· Check in at the check-in table.  You will receive your tassel at the time that you check in.  Wear your tassel on the right side of your cap.
· Name Cards – At check in you will receive a name card which the announcer will use to announce your name when you walk across the stage.  Do not lose your name card.  Be sure to carry it with you to the ceremony and up to the stage.  
· Find the tall white sign for your degree and major.  Report to this location for line-up.  Stay in line until the ceremony starts.  Marshalls (ushers) will be available to assist you.
2. 9:00am – Processional
· Platform party, faculty, and graduates march in.  Marshalls will direct you.
· When you arrive at your seat, remain standing until all graduates march in.   The President will ask you to be seated.
3.
Procedures for Walking Across the Stage:

· Your class (associate, bachelor, master, PhD) will be asked to stand as a group.  

· Your Marshall will lead your line to the right side of the stage.
· Hand your name card to the announcer.
· When your name is called, go up the steps on the right side of the stage.  Accept your diploma cover from Dr. Wells.  A picture will be taken as you shake his hand; be sure to look at the photographer and smile!  
· The Board of Regents will be present on stage to shake your hand and offer congratulations.
· Doctoral Candidates will be hooded by their advisor after accepting their diploma cover.
· Walk down the steps on the other side of the stage (stage left).  

· Follow your line back to your seat.  If you are the first in line a Marshall will be available to show you the route back to your seat.  

· You may be seated upon returning to your chair. 

4. Recessional
· At the end of the ceremony, Dr. Wells will invite all graduates to stand for the recessional.  The Platform Party will leave first, followed by the faculty, then the graduates.  Marshalls will direct you.
· Proceed through the receiving line to receive congratulations from your professors.
(over)

5. Reception and Photographs

· A reception will be open to all friends and family on the lawn south of Brown Hall immediately following the ceremony.
· A photographer will be available at the northeast corner of the gym to take portraits free of charge (compliments of the NMT Alumni Office).
· Your cap and gown are yours to keep.  
· Please do not leave backpacks or packages unattended in the seating areas during the reception.
6. Diplomas and Diploma Covers

· If you are a summer or fall graduate and have already received your diploma, we ask that you return the blank diploma cover to Cramer 101.
· If you are a May graduate, your diploma will be mailed in June and you may keep your diploma cover for use when your diploma arrives.
7. Information for Your Guests

· During normal weather conditions, NMT’s graduation ceremony is open to the public and students may invite as many guests as they wish.  Stadium-style seating is provided for approximately 200 people.  Guests are invited to bring lawn chairs and arrive early for best selection of location.  
· The ceremony will be streamed live to the public.  A link will be available on the commencement homepage:  http://tinyurl.com/y5nc7k59
· If your guest requires ADA accommodations please contact the Registrar’s Office.
· In the event of inclement weather, the ceremony will be held in Macey Center and each graduate will be provided with tickets for two guests.  The ceremony will be streamed to other campus locations for other guests.
· We ask that all guests please not stand or block the view of those sitting.  Please be courteous to those behind you.  
· Please ask guests not to leave backpacks or packages unattended in the seating areas.

Any questions concerning commencement should be directed to the Office of the Registrar.

You can contact us at 835-5133 or by e-mail at registrar@nmt.edu.
