
Posted:  March 25, 2019 
 

   
  
  POSITION ANNOUNCEMENT 
 
TITLE: CLUB SPORT COORDINATOR/RUGBY COACH         DEPT: PHYSICAL RECREATION       
 
REG     TEMP      FULL TIME         PART TIME      
 
STARTING RATE or SALARY RANGE: $30,680-$38,272 
Employees being promoted to a higher classified position receive the minimum for the position or a pay rate adjustment of 8% 
whichever is greater.  
INTERNAL POSTING THROUGH: Concurrent* CONSIDERATION WILL BE GIVEN FIRST TO TEMPORARY AND REGULAR TECH EMPLOYEES WHO APPLY 
WITHIN THE 7 DAY INTERNAL POSTING.  APPLICATIONS RECEIVED AFTER THE 7 DAY POSTING MARGIN WILL BE CONSIDERED WITH OTHER OUTSIDE APPLICANTS. 
 

 
JOB DUTIES: 
Develop, plan and direct a comprehensive Sport Club program.  

1. Provide administrative oversight and coordination for approximately 15 club sports.  
2. Monitor paperwork and documentation required by NMT Physical Recreation department including membership/waiver 

forms, individual club budgets, travel/vehicle request forms, Defensive Driving Certifications, club/team registrations, facility 
reservations, etc.  

3. Work with the Student Government Association in coordinating the Club Sport Fair each semester. 
4. Assist students in fundraising programs/opportunities with the City of Socorro. 
5. Hold Monthly club sport council meetings with leaders from each sport club. 

Manage Club Sport Operations 
1. Develop and maintain the club sport manual (guidelines, policies, evaluation processes, goals and objectives). 
2. Keep current and be familiar with all rules, policies, and regulations pertinent to each club sport conducted. 
3. Attend meetings, clinics, or workshops pertaining to professional recreational sports organizations. 
4. Oversee the club sport banquet committee to provide direction, resources, and oversight in the planning of the annual club 

sport banquet. 
5. Manage equipment and supply orders, team meetings and communications, and one on one player consultations. 

Provide Support for Physical Recreation Department and External Communications/Marketing 
1. Provide day to day support for physical recreation department programs and daily operations such as telephone and in 

person assistance for individuals and groups utilizing department facilities, equipment and transportation. 
2. Publicity and promotion of Rugby and Sports activities through newspaper and online articles, game reports, recruitment 

materials, schedules, and posters. 
Provide Coaching and Leadership for a Comprehensive Rugby Program 

1. Responsible for all aspects of coaching a Rugby team sport including practice preparation, game schedules, developing 
team player skills, game day duties (home and away) for field preparation and hosting, travel planning and coordination and 
supervision of game coaching. 

2. Communicate with national and regional unions, club contracts and scheduling. 

REQUIRED QUALIFICATIONS: 
Must read and comprehend instructions, write information and complete simple forms. Bachelor’s Degree in 
Recreation, Sports Management or related field required. Professional experience in a supervisory/coaching position 
in athletics, recreation and/or physical education required. Five (5) year minimum playing, observing and analyzing the 
sport of rugby football required. Working knowledge of personal computer to include MS Office Suite: Word, Excel, 
Outlook, Access desired. Coaching safety and skills as required by USA Rugby certificate program required. Effective 
communication skills required. Demonstrated ability in working with students required. Team organizational skills 
required. Thorough knowledge of sports and sports club organization and administration required. USA Rugby 
Coaching Certification Level 2 as per USA Rugby requirements required. First Aid/CPR certification required. 
Participation in sports at the college/university level desired.  
 
  Apply to: New Mexico Tech, Human Resources 801 Leroy Pl.  Brown Hall Box 048, Socorro, NM  87801-4796 


